Administration of Medicines Policy
St Colman’s College is an inclusive community which strives to support and welcome pupils with medical conditions.
At St Colman’s College, we recognise that we have a responsibility to ensure all pupils and staff receive the medication which has been prescribed and necessary for them in a safe and efficient way when appropriate.
St Colman’s strives to provide all pupils with medical conditions the same equal opportunities as others at the school.
We will help to ensure they can be: 
Healthy





Stay safe





Enjoy and achieve





Make a positive contribution





Achieve economic well-being
St Colman’s College ensures that all staff members understand their duty of care to pupils in the event of an emergency.
The staff feel confident in knowing what to do in an emergency.
St Colman’s College understands that there are certain conditions which are potentially life threatening and endeavours to deal with these appropriately.
St Colman’s College understands the importance of medication being taken as prescribed.
All staff have an understanding of the common medical conditions that affect pupils at the College.
Staff receive training on the impact these conditions can have on the pupils.
The administration of medication is an important and integral aspect of College life. It is performed in strict compliance with written prescription from a Doctor or parent/guardian. It also requires thought and exercise of professional judgement.
The College adheres to all aspects of Child Protection while dealing with all situations.
The aims of the College are to:
1. Ensure pupils/staff receive medicine or treatment in a safe and efficient manner;
2. Ensure the Registered Nurse/named member of staff is educationally prepared and competent in the safe administration of medicine / treatment;
3. Ensure the nurse/named member of staff is aware of his/hers professional responsibilities and accountabilities which is knowledge based;
4. Ensure most importantly that the best interests of the pupil are adhered to;
5. Ensure all medication is stored appropriately;
6. Ensure the school is aware of the common triggers that could cause an emergency and how to follow the guidelines in making an emergency call;
7. Ensure the effective communication with parents/guardians regarding medication and treatment including provision of “Attendance at SWO" note from Student Welfare Officer, for parents/guardians as well as the use of Group Call to those parents/guardians involved;
8. Ensure the importance and responsibility of parents/guardians to inform the school of any changes in medication or medical conditions is paramount;
9. Ensure staff members understand the importance and their responsibility in making themselves aware of medical condition information on pupils and the means of obtaining the information on the Sims system;
10. Provide weekly meetings between Head of Pastoral Care, Student Welfare Officer, SENCO officer and Form teachers if necessary;
11. Ensure all consent forms and individual care plans (asthma cards, allergies lists diabetes and epilepsy) are reviewed and updated annually at the beginning of 1st term;
12. Ensure effective communication with the multidisciplinary team, School Health Team, General Practitioners, Community Specialist Nurses, other School Nurses and Parents/Guardians;
13. Monitor and risk assess all practices and evaluate as required.
Roles and Responsibilities of Parents/ Guardians
These are the expectations of the College, regarding the responsibilities of parents/guardians to ensure a safe and healthy continuum of care.
Parents/guardians must keep their children at home if acutely unwell or infectious.
If a child in diagnosed with an infectious disease (measles, mumps, chicken pox, swine flu and tuberculosis) the school must be informed as soon as possible.
Prescribed medication will not be accepted without written and signed instructions from a Parent or Guardian, which must be provided as soon as practicable.
Non prescribed medication will not be given to a child unless there is written and signed permission from parents/guardians which must be provided as much as practicable.
Each item of medication must be labelled with the pupil's name, the dosage and frequency of administration and storage instructions as applicable.
It is the parents/guardians responsibility to renew medication when running low and ensure medication supplied is within its expiry date.
It is the parents/guardians responsibility to bring their child to A&E as advised by the Student Welfare Officer. However in an emergency where an ambulance is requested, parents/guardians will be informed and parents/guardians must meet their child at A&E.
It is the parents /guardians responsibility to notify the school in writing of any changes to a pupil’s medication.
Out of date medication and medication not in use will be given back to parents/guardians for safe disposal through a community pharmacist. Also, medication will be sent home at the end of each academic year for the same reason. Parents must accept responsibility for this.
College’s Responsibilities
All pupils requiring medication have access to their medication.
All pupils are encouraged to carry and administer their own emergency medication when their parents/guardian and health specialists agree they are able to take responsibility for their condition. The college will facilitate this.
Those pupils who do not self administer, will know how to access it through the Student Welfare Officer.
If a pupil refuses to take medication relevant staff will inform parents/guardians immediately. However if the refusal results in an emergency the schools emergency procedures will be followed in accordance with the emergency planning polices within the College.
Staff members who volunteer to assist in the administration of medication will receive appropriate training/guidance from the College.
Students’ Responsibilities
The expectations the College has of students regarding the administration of their medication while at school.
Fellow students are treated as equals regardless of any differences.
Students must adhere to all policies and act in a safe and responsible manner.
Students must ensure medication is kept safe from others and only use in a safe and responsible manner as prescribed by a Doctor.
If medication is damaged or lost, it is the student’s responsibility to contact the Student Welfare Officer as soon as possible.
Information and Guidance can be found in the following publications:
Managing medicines in schools and early year settings. DOH 2007 revised
Code of Professional Conduct, Administration of medicines NMC 2002
www.dhsspni.gov.uk
www.deni.gov.uk
